


























ARTICLE IX: TEMPORARY LEAVES OF ABSENCE 
 
 

A. TYPES 
 
At the beginning of each school year, supervisors shall be entitled to the following leaves of absence with full pay each 
year. All requests for such leaves of absence for the building based supervisors must be submitted in advance though the 
Office of the Principal to the Office of Superintendent for approval and for the district supervisors such leaves will be 
submitted through the Office of the Assistant Superintendents. Applications for leave will be made on either the form 
entitled "Request for Temporary Leave" or "Request for Professional Development Program", which will be submitted at 
least five school days in advance of the leave date(s). 
 

1. Personal Leave 
 
 Supervisors shall be entitled up to two days for personal leave. Application for personal leave shall be 

made five school days before taking such leave, except in emergencies. The applicant shall certify, as 
required by the form, that the reason for leave is an urgent personal matter which cannot be reasonably 
met during non-school hours. In all instances where an additional explanation is required pursuant to 
this article, a determination to grant the request shall be at the discretion of the administration and 
subject finally to the grievance procedure found in Article III of this Agreement 

 
 Personal leave may not be granted for days which fall immediately prior to or immediately after a 

school closing date (not including Saturday or Sunday) or an extended recess period. In emergency 
circumstances, the superintendent may exercise discretion to waive this restriction provided a written 
explanation of the need for leave accompanies the request and provided the superintendent finds the 
reason to fall within the intended use for personal leave. 

 
 Unused personal leave shall be accumulated as sick leave each year except in the case of non-tenured 

supervisors. The benefit of this accumulation shall not be effective until the supervisor attains tenure. 
 
 If supervisor had prior employment with the District and had acquired tenure in that position, sick days 

would then accumulate as if the person had tenure. 
 

2. Professional Leave 
 

 Two days per year may be used by supervisors with pay for the purpose of visiting other schools or 
attending meetings, clinics, or conferences or workshops of an educational nature; if requested to do so, 
or with prior approval of the superintendent. Additional days may be granted at the discretion of the 
Assistant Superintendent. For the balance of the contract, the Board will provide an annual budget 
allocation of $7,500 for use by supervisors to attend local, state and national conferences. Funds for the 
athletic directors to attend director conferences shall be over and above this amount. 

 
3. Bereavement Leave 
 

 Supervisors may be granted up to five days at any one time in the event of the death of an supervisor’s 
parent, spouse, child, son-in-law, daughter-in-law, father-in-law, mother-in-law, brother, sister, brother-
in-law, sister-in-law, grandparent, or grandchild, or surrogate parent who actually raised the supervisor 
or a member of the supervisor’s immediate household. Supervisors also shall be granted up to one day 
in the event of the death of a relative outside the family as defined above. Where additional absence due 
to family death is required because of the emotional disability of the supervisor, such absence may be 
charged to accumulated and authorized sick leave, upon request of the supervisor. Where additional 
absence due to family death is required because of geographic distance to the funeral site, such absence 
may be requested and granted as personal leave, in accordance with Section A-1 of this article. 
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